Project Packaging Checklist ... oo commonicnmons

NAME DATE

1. Name your file clearly (client/project name, not "Untitled-1").
2. Run File > Package and choose a destination folder.

3. Open the package folder: confirm a Links subfolder, a Fonts subfolder, and the
document are all present.

4. Read the summary report: note any flagged restricted fonts below:

5. Check for releases: does this project use a photo of an identifiable person or a
distinctive private location? If so, is a model/location release on file?

6. Confirm linked assets copied correctly, no missing-link warnings when you
reopen the packaged copy.

A restricted font isn't a mistake to fix, it's a flag that the
client will need a substitute font or their own license for
that font.
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