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⇤⇥
Alignment
Left, center, right, or justified,
justified text can leave
awkward gaps in a narrow
column, so check it carefully.

⇥
Indents
Left, right, and first-line indent,
controls how far paragraph text
sits from the area type shape's
edge.

↕
Space Before / After
Adds vertical breathing room
between paragraphs, without
needing an extra manual line
break.

⋮
Hyphenation
Automatically breaks long
words at line-ends in
justified/narrow columns, can
be turned off for a cleaner (if
more ragged) edge.

Revision task: open the provided area-type paragraph. It
has awkward justification gaps and no space between
paragraphs. Fix both using the settings above, then
screenshot your before/after.
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