
Character Panel Quick
Reference FDD 5.2 · DIGITAL

COMMUNICATIONS

NAME DATE

Setting What it controls Watch out for

Kerning
Space between one specific pair of
letters.

Fix awkward gaps (like "AV" or "To")
one pair at a time.

Tracking
Space evenly across a whole
selection.

Great for headlines. Don't overdo it on
body text.

Leading
Vertical space between lines, baseline

to baseline.

Too tight = hard to read; too loose =

lines feel disconnected.

Horiz./Vert. Scale Stretches or squishes letterforms.
Avoid this: distorts the type designer's
original shapes. Use a different weight
instead.

Baseline Shift
Moves characters up/down without
resizing.

Used for superscript/subscript effects.

Fix-This-File task: the sample paragraph your teacher
provides has 3 planted character-setting errors. Find and
fix all 3, then screenshot your result.
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